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Alamo Regional Transit Assistant Director
This is a responsible supervisory position that reports directly to the Alamo Regional Transit Director. The Alamo Regional Transit (ART) Assistant Director is directly responsible for oversight of the daily administration within ART. Responsibilities include billing, budgeting, invoicing, requests for proposals, grant and funding management, contract administration and tracking, drug and alcohol testing oversight, report submissions to federal and state transportation agencies. Administrative responsibilities also include: quality assurance and quality control within ART, developing and implementing policies and procedures, enhancing efficiency and managing outreach and marketing programs. The Assistant Director also maintains communication with all staff and other agency employees who have direct or indirect involvement in supporting ART operations, and works with key staff to identify and resolve problems. A successful candidate for this position will possess the necessary knowledge, skills, and abilities to perform the above functions at a high level and the management experience to take on the tasks inherent to the role.
Prefer at least a Bachelor's Degree and five (5) years of experience in transportation/transit management, OR any equivalent combination of experience, education, and training which provides the required knowledge, skills, and abilities. Must be able to multitask, work under pressure and solve problems. Valid Texas driver's license and reliable transportation required.   AACOG business hours 8:00 a.m. - 5:00 p.m.   M-F.  This is an exempt position.  Salary commensurate with experience.  Open until Filled. Only electronic online applications will be accepted.
Apply online at www.aacog.com/apply
Equal Opportunity Employer
